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OO0mue noJs10keHHUSA

1. Ilensto manHoro ITonoxxeHus SBISIETCS 3alUTa NEPCOHAIBHBIX JaHHBIX paOOTHUKOB
OT HECAaHKLIMOHMUPOBAHHOIO JOCTYIA, HEIIPAaBOMEPHOI'O MX UCIIOJIb30BAHUS WU YTPATHI.
1.2. Hacrosmee Ilonoxkxenue paspaborano Ha ocHoBaHuu ctareid Koncrutyuuum PO,
TpynoBoro Kogekca P®, Kogexkca 00 agMUHUCTpAaTUBHBIX IpaBOHApyIIeHUIX PO,
['paxxpanckoro Kogekca P®, Yronosaoro Kogekca P®, a take @enepanbHOro 3akoHa
"O6 nnpopmaryu, HHGOpPMATU3ALUH U 3aIUTe HHHOpMaIUH"
1.3. IlepcoHanbHbIE JaHHBIE OTHOCATCS K KaTeropuy KOHMUIEHIINAIBHON HHGOpMAIIUH.
1.4. Hacrosmee IlonoxxeHue yTBepkaaeTcsi W BBOJUTCA B JCHCTBHE IMPUKA30M
3aBEAYIOLEr0 YYpPEXKACHUS M SBISETCS 00sA3aTeNbHBIM I HCIOJHEHHS BCEMHU
paboTHUKaMU, UIMEIOIKUMU JAOCTYII K MIEPCOHAIBHBIM JaHHBIM COTPYIHHKOB.
2. [loHsiTHE U COCTaB NEPCOHAIBHBIX JAHHBIX
2.1. IlepconanpHble 1aHHBIE paboTHUKA - UH(OpMaIusa, HeoOXoaumas paboToaaTeNto B
CBS3U C TPYAOBBIMM OTHOLIEHMSIMM M Kacaroligecs KOHKpeTHoro pabGorHuka. [lox
uHpopmauued o0 pabOTHHUKAX TOHUMAIOTCA CBeAeHHSA O (QakraX, COOBITUAX W
o0cTOsATEeIbCTBAX KU3HU PaOOTHUKA, TIO3BOJISIONINE UACHTUDUIIUPOBATH €r0 JIHYHOCTS.
2.2. B cocTtaB nepcoHaabHbBIX JaHHBIX paOOTHUKA BXOJIAT:
- aHKeTHBIe U OnorpaduyecKue JaHHEIE;
- oOpa3oBaHue;
- CBEJICHHS O TPYJOBOM U OOIIIEM CTaxe;

- CBCCHHUS O COCTAaBC CCEMBH,



- IACTIOPTHBIE JaHHBIE;

- CBE/ICHUSI O BOUHCKOM YYETe;

- CBe/IEHHUs 0 3apabOoTHOM IU1aTe COTPYAHUKA;

- CBE/ICHHUS O COLMAJIBHBIX JIBIOTaX;

- CTIELIMAJIBHOCTb,

- 3aHMMaeMasi I0JDKHOCTD;

- aJIpec MECTa JKUTEJIbCTBA;

- IOMAIIHUA TenedoH;

- MeCTO paboTH! WK y4eOBl YWICHOB CEMBH U POJICTBEHHHKOB;

- COJIep’KaHKe TPYAOBOTO JIOrOBOPa;

- IOJITMHHYUKY ¥ KOIIUHU NPUKA30B I10 JIMYHOMY COCTaBY;

- JINYHBIE JIeJ1a ¥ TPY/JOBbIE KHWKKU COTPYIHHUKOB,;

- OCHOBaHHS K MPUKa3aM 110 JUYHOMY COCTaBYy;

- Jlena, cojepiKaliie MaTepHalibl 10 MOBBIMICHUI0 KBATU()HUKAIMU M TEPENOATrOTOBKE
COTPY/IHUKOB, X aTTECTAI[H, CITY)KEOHBIM pacciieJOBaHHIM,

- KOITMU OTYETOB, HAMpaBJIsIeMblE€ B OpraHbl CTATUCTHKHU.

2.3. JlaHHBIE JOKYMEHTBHl SBISIOTCS KOH(PHUICHIMAIBHBIMU, XOTS, YYHUTHIBas UX
MaccoBOCTb M €IMHOE MecTO OOpabOTKM M XpaHEHUs - COOTBETCTBYIOIIUN rpud
OrpaHUYEHHUS Ha HUX HE CTaBUTCS.

3. O0paboTka nepcoHAJbHBIX JAHHBIX

3.1. Ilon oOpaGoTkolf INEepCOHAJBHBIX J[aHHBIX pabOTHMKA IIOHMMAETCS IIOJyuyeHHeE,
XpaHeHHue, KOMOMHUpOBaHME, Iieperada Wi J000€ [pyroe HCIOIb30BaHUE
MIEpCOHAJIBHBIX JaHHBIX pabOTHHKA.

3.2. B mensx obecniedenus mnpas U cBOOO/ YeIOBEKa U rpaxKaHuHa paboToAaTes b U ero
npeIcTaBUTEeNH Mpu 00paboTke MepCOHANBHBIX IaHHBIX paboTHUKA 0053aHbI COOII0IaTh
cieayromue odmue TpeOoBaHuUsA:

3.2.1. O6paboTka MEepPCOHAJBHBIX JaHHBIX pa0OTHUKA MOXET OCYIIECTBIATHCS
UCKJIIOUUTEJIBHO B LEJIX obOecrieueHus: coOJIIOJEHHS 3aKOHOB M MHBIX HOPMaTHBHBIX
NpPaBOBBIX AaKTOB, COJAEHCTBUS pabOTHUKaM B TpPYAOYCTpOWCTBE, OOy4YeHUH W
IIPOJBIDKEHHUH T10 CiTyxk0e, obecrieueHus JTMYHONW 6€301acHOCTH pabOTHUKOB, KOHTPOJIS
KOJINYECTBA M KaYeCTBa BBIMOJHAEMON pabOoThI U 00ecreYeHNs COXpaHHOCTY UMYILECTBA.
3.2.2. Ilpu ompenenenun oOvemMa M cojep)kaHusi 00pabaThIBaéMbIX IEPCOHAIBHBIX
JaHHBIX paboTHHKAa paboTomarens MJOJKEH pyKOBOJACTBOBaThCs KoHCTHUTYyLUMEN

Poccuiickoit @enepanuun, TpynoBeiM Kogekcom u MHBIMHU (eiepabHBIMU 3aKOHAMH.



3.2.3. Iloyuyenne TMEpCOHANBHBIX [AaHHBIX MOJXET OCYHIECTBJIATHCS KaK IyTEM
NpPEICTaBICHUs MX CaMUM pPaOOTHUKOM, TaK M IIyTeM IMOJY4YeHHS HX U3 HHBIX
VICTOYHUKOB.

3.2.4. IlepcoHanpHble JaHHBIE CIEAYET MOJIy4YaTh Y HEro camoro. Eciu mepcoHalIbHBIC
JaHHblE paOOTHHMKA BO3MOYKHO IIOJIyYHUTh TOJBKO y TPEThEH CTOPOHBI, TO PabOOTHHK
JOJDKEH OBITH yBeJOMJIEH 00 3TOM 3apaHee M OT HEro MAOJDKHO OBITh TOJyYeHO
nUucbMeHHOe cornacue. PabGoromarens [J0DKeH COOOMHUTH pabOTHHKY O IEJsX,
MPEANOIaraéMbIX UCTOYHUKAX U CrI0co0ax MOMyUYSHUs MEPCOHATBHBIX JAaHHBIX, a TaK XKe
0 XapakTepe MOJJICKAIIMX MMOJYYEHHUIO NIEPCOHAIBHBIX JaHHBIX U MOCJIEACTBUAX OTKa3a
paboTHHMKA JaTh MMCbMEHHOE COTJIaCHe Ha UX MOJyYCHHE.

3.2.5. Paborojarens He UMeET MpaBa MoJyyaTh U 00pabaThIBaTh NEPCOHAIBHBIE JaHHEIE
pabOTHHKA O €ro NOJUTUYECKUX, PETUTUO3HBIX U MHBIX YOSKICHUSIX U YaCTHOM XKU3HU. B
CIy4asX, HEMOCPEACTBEHHO CBA3aHHBIX C BONPOCAMH TPYAOBBIX OTHOILICHHWH JaHHBIE O
YaCTHOW JXKM3HU paboTHHKA (MH(OpMALMS O JKU3HENEATEIHHOCTH B chepe CeMeWHBIX
OBITOBBIX, JTUYHBIX OTHOIIEHHI) MOTYT OBITH MOJydeHBsl U 00paboTaHbl paboToaaTenem
TOJIBKO € €r0 IMMMCbMEHHOI'0 COTryIacusl.

3.2.6. Paboronarens He UMEET MMpaBo MOIy4aTh U 00pabaTeiBaTh NEPCOHAIBHBIE JaHHEIE
pabOTHMKA O €ro 4WiICHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSX WIH €ro IpOQCOIO3HOM
NESTEIbHOCTH, 3a UCKIIIOYEHHEM CIIy4aeB, IIPeyCMOTPEHHBIX (e/iepalbHbBIM 3aKOHOM.

- K oOpabotke, mepenaue ¥ XpaHEHHIO IEPCOHAIBHBIX JaHHBIX pabOTHHKA MOTYT
MUMETH JIOCTYI COTPYIHUKHU OyXrajarepuu;

3.3. Mcnosib30BaHKE IEPCOHANBHBIX JAaHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBHH C
LEJISIMU, ONIPEE/IUBIINMHU UX IOJTYyYEHHE.

3.4.1. TlepcoHayibHBIE JJaHHBIE HE MOTYT OBITh HCIOJB30BaHBl B LIEIAX NPUIMHEHUS
MMYIIECTBEHHOTO M MOpPAJIBHOIO BpeJa IrpakJaHaMm, 3aTpyJHEHHUS peaau3aluy IpaB U
cBobon rpaxaan Poccuiickoit ®@enepanuu. OrpaHuyeHue npas rpaxiaaH Poccuiickoin
denepanii  Ha OCHOBE HCIONB30BaHUA HHpoOpMamuu 00 UX  COLHMAIBHOM
IIPOMCXOXKJICHUH, O PacoOBOM, HAIMOHAJIIBHOM, SI3BIKOBOM, PEJIMTMO3HOM M IApTUHHOMU
IIPUHA/UJIEKHOCTH 3alPELEHO U KapaeTcsl B COOTBETCTBUM C 3aKOHOIaTEIECTBOM.

3.4. Ilepenaya nepcOHAIBHBIX JAHHBIX pAa0OTHHMKAa BO3MOJXKHAa TOJBKO C COIJIacHs
paboTHHKA WIH B CIy4asx, IPSIMO IIPEAYCMOTPEHHBIX 3aKOHOAAaTEIbECTBOM.

3.5.1. [lpn mepegade TMEpPCOHANBHBIX JAaHHBIX paboTHHKa paboTojaTeNlb JOJDKEH

co0JTII0IaTh CleAyIomue TpeOOBaHNUS:



- He co00IaTh nepcoHaIbHbIE JaHHbIE pabOTHUKA TpeThelt CTOpoHE 6€3 MUCHBMEHHOTO
corylacus pabOTHMKA, 3a WCKIIOYEHHEM CIy4yaeB, KOTAa 3TO HEOOXOAUMO B IEJIIX
NPENYNpPEeKICHUS yrpo3bl KH3HM U 3/0pOBBI0 pabOTHHMKA, a TaKkKe B CIydYasx,
YCTaHOBJIEHHBIX (heiepaibHBIM 3aKOHOM;

- He coOo0IaTh NepCOHalbHBIE MaHHBIE pabOTHUKAa B KOMMEPUYECKHX Meiiax 0e3 ero
IIMCBMEHHOTO COTJIacus;

- IPEAYIPEUTD JIML, MOJIyYaroUMX NEepCOHAIbHBIE JaHHBIE Pa0OTHUKA, O TOM, YTO ITH
JIAaHHBIE MOTYT OBITh MCIOJB30BaHBI JIMIIb B IEJAX, JJIS KOTOPBHIX OHH COOOIICHEI, U
TpeOOBaTh OT ITHX JIMI[ MOATBEPKJACHUS TOTO, YTO 3TO MpaBHJIO coOMoaeHo. Jluna,
NOJyYaloll¥e IepCOHAIbHBIE JaHHble paboTHUKA, O00s3aHBI COOMIOJATH PEKUM
CEKpeTHOCTU (KOHGUAEHIMANIbHOCTH). JlaHHOE IOJIOKEHHE HE paclpoCTpaHSAeTCs Ha
OOMEH IMEepCOHAJBHBIMM JaHHBIMU pa0OTHUKOB B  TIOPSJIKE, YCTAHOBJIEHHOM
(benepaabHBIMU 3aKOHAMU;

- paspemarb JOCTYNl K II€PCOHAJBbHBIM JaHHBIM pPaOOTHUKOB TOJBKO CIIEHUAIBHO
YIIOJJHOMOYEHHBIM JIMLAM, OIpPEJAEJCHHBIM IPUKAa30M II0 OpraHU3alMH, IPU 3TOM
YKa3aHHbBIE JIMIA JOJDKHBI MMETh MPaBO IOJIy4YaTh TOJBKO T€ MEPCOHAIBHBIE JAaHHEIE
pabOTHHKA, KOTOPbIE HEOOXOAUMBI ISl BEITIOJHEHUSI KOHKPETHBIX (YHKIIMIA;

- HE 3anpalyBaTh UHPOPMALIMIO O COCTOSHUH 3/10pOBbS PabOTHHKA, 32 MCKIIOYECHHEM
T€X CBEJCHU, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOYKHOCTH BBIIIOJHEHUS paOOTHIUKOM
TPYJIOBOM (PyHKIIUU;

- TepeaBaTh IE€PCOHAJBHBIE JaHHbIE pPAOOTHMKA TPEACTaBUTENSIM paOOTHUKOB B
nopsjake, ycraHoBieHHOM TpyznoBeiM KoaekcoM, M orpaHuymBaTh 3Ty HHGOpPMAIHIO
TOJIBKO TEMHU IE€PCOHAIBHBIMU JaHHBIMM pabOTHUKA, KOTOphIE HEOOXOAMMEI IS
BBITIOJTHEHUS YKa3aHHBIMU MPEACTaBUTE/SIMUA UX QYHKITHIA.

3.5.2. Tlepenaua mnepcoHaNbHBIX JAaHHBIX OT JepXKaTels WIM €ro IpeJCcTaBUTENeH
BHEIIHEMY IOTPEOUTENI0 MOXKET JOMYCKaThCs B MHUHHMAJIBHBIX 00bEMax U TOJIBKO B
eJIIX BBHIMOJHEHUS 3aJa4y, COOTBETCTBYIOLUIMX OOBEKTUBHON mpu4nHE cOOpa 3TUX
JTAaHHBIX.

3.5.3. Ilpu nepenaye nepcoHa bHBIX JAHHBIX pabOTHHKA MOTPEOUTENSM (B TOM YUCIIE U B
KOMMEPYECKHUX IeJISX) 3a IIPe/IeJIbl OpraHu3aluu paboToaaress He JODKEH coo0IaTh 9TH
JaHHBIE TpeTbhed CcTopoHe 0e3 MUCbMEHHOro corjacus pabOTHHKA, 32 UCKIIOYEHUEM
CJly4aeB, KOT/ia 3TO HeOOXOUMO B LIEJISAX NMPEIYNPEXACHUS YIPO3bl )KU3HU U 30POBBIO

pa6OTHHKa WJIN B ClIydyadaX, YCTAaHOBJICHHBIX (bellepaJIBHBIM 3aKOHOM.



3.6. Bce Mepbl KOHQUAEHIIMATBHOCTH TIpH cO0pe, 00paboTKe U XpaHEHUH TIEPCOHATBHBIX
JAHHBIX COTPYAHMKA pacIpOCTPaHAIOTCS KaK Ha OyMa)KHbIe, TaK M Ha JJIEKTPOHHBIE
(aBTOMaTH3UPOBAHHBIE) HOCUTEIN HH()OpMAIIHH.

3.7. He nomyckaercs OTBe4aTh Ha BOIPOCH], CBS3aHHBIE C Iepenavel MepcoHaIbHOI
uHpopManuu 1o tesnedony win daxcy.

3.8. XpaHeHHE NIEPCOHAIBHBIX TaHHBIX JI0JDKHO MPOMCXOIUTH B MOPSJIKE, UCKIIOYAIOIIEM
UX yTpaTy WU UX HEIIPAaBOMEPHOE UCIIOJIb30BAHHUE.

3.9. Ilpu npuHATHM pELICHUH, 3aTparuBalOUX UHTEpECkl pabOTHHKA, paboToIaTeNb HE
MMEET IpaBa OCHOBEIBATBCS Ha INEPCOHAJBHBIX [AHHBIX pabOTHUKA, MOJYYEHHBIX
MCKJIFOYMTEJIBHO B PE3y/IbTaTe UX aBTOMATHU3UPOBAHHON 00pabOTKM WM 3JIEKTPOHHOTO
noixydyeHuss. Paborosjatens  yyuThIBaeT  JIMYHBIE  KadyecTBa  pabOTHHKA,  €ro
n00pocoBeCTHBIN U 3P HEKTUBHBIN TPYI.

4. locTyn K NEePCOHAJIbHBIM JAHHBIM

4.1. BHyTpeHHu# A0CTyM (HOCTYIl BHYTPH OpraHU3AINK).

4.1.1. IIpaBo gocrymna K nNepCOHaJIbHBIM JaHHBIM COTPYIHUKA UMEIOT:

- 3aBEAYIOLIUNA YUPEHKACHUS

- NEpeYeHb JIUI, HMEIOMMX JOCTYNl K TEpCOHAIBHBIM JaHHBIM pabOTHHUKOB,
onpeznensercs nmpukazoM 3aseayromero I'bJIOY nerckoro caga Ne 14.

- Ipyru€ COTPYJHUKUA OpPraHM3alUy IIPU BBHINOJHEHMH HMMHU CBOUX CIIyXKEOHBIX
00s13aHHOCTEH.

- caM pabOTHHUK, HOCUTEJIb JaHHBIX.

-4.1.2. [lepedens aul,

4.2. BHewmHMM 10CTy.

42.1. K 4ducmy maccoBbIX NOTpeOUTENEH MEPCOHAIBHBIX AAHHBIX BHE OpraHU3allud
MOXXHO OTHECTH I'OCYJapCTBEHHBIE U HErOCY1apCTBEHHBIE (PYyHKIIMOHAIBHBIE CTPYKTYPHI:
- HAJIOrOBBI€ MHCTIEKIIHH;

- IPABOOXPAHUTENIbHBIE OpTaHbl;

- OpraHbl CTATUCTUKH;

- BOCHKOMATBHI;

- OpraHbl COLIMAIBHOIO CTPaXOBAHMUS;

- ICHCUOHHBIE (POH/IBI;

- TI0JIpa3/IeJICHUs] MYHUIIUIIATIBHBIX OPraHOB YTIPaBJICHUS;

4.2.2. Haa30pHO-KOHTPOJIBHBIE OpPraHbl UMEIOT JOCTYN K MH(pOpMaIMK TOJBKO B cdepe

CBOEN KOMIIETEHIIMH.



4.2.3. Opranuszauuy, B KOTOpBIE COTPYJHMK MOXXET OCYIIECTBIATH IEPEYUCIICHHS
JICHEXKHBIX CPEJCTB (CTpaxoBble KOMITAHUM, HETOCYAapCTBEHHBIC NMEHCHOHHBIE (DOH/IBI,
0J1aroTBOPUTEIbHBIE OPraHU3aLUU, KPEAUTHBIC YUPEXKICHHUS ), MOTYT MOJIYYHUTh JOCTYII K
MEPCOHAJILHBIM JAHHBIM paOOTHHKA TOJIBKO B CIIy4ae €ro MUChbMEHHOTO pa3penieHHs.
4.2.4. Jlpyrue opraHusalnuu.

Caezienns o paboTarouieM COTpyAHUKE WIN YKE YBOJICHHOM MOTYT OBITh IIPEI0CTABIICHE]
ApYroi OpraHM3allMd TOJILKO C IMCBMEHHOrO 3ampoca Ha OJaHKe OpraHu3aliH, C
NPHIIOKCHUEM KOITMU HOTapUaJIbHO 3aBEPEHHOI0 3asABICHUs pabOTHHKA.

IlepcoHanbHble NaHHBIE COTPYAHHMKA MOTYT OBITH MPEJOCTABICHBI POJCTBCHHUKAM HIIH
YJICHaM €ro CEMbH TOJIBKO C IIMCBMEHHOIO pa3peIieHus: CaMoOro COTpyAHHUKa.

S. 3amKMTa NepcoHANbHBIX JaHHBIX

5.1. Ilox yrpo3oil WM ONACHOCTBIO YTpaThl INEPCOHAIBHBIX JaHHBIX IMOHUMAETCS
€JMHUYHOE UJIM KOMIUIEKCHOE, peajlbHOE WJIA NOTEHIUAIBHOE, aKTUBHOE WJIM ITACCUBHOE
MIPOSIBJIEHUE 3JIOYMBIIIJIEHHBIX BO3MOXXHOCTEW BHEIIHUX WJIA BHYTPEHHHX UCTOYHHUKOB
yrpo3bl CO3/1aBaThb HEOJIarONpUsATHBIE COOBITHS, OKa3bIBaTh JECTaOMIM3UPYIOIIee
BO3/CHCTBUE HA 3aIUIIAEMYI0 HH(POPMALIUIO.

5.2. Puck yrpo3sl moObM HHGOPMaLlMOHHBIM pecypcaM CO3Jal0T CTUXUIMHBIE Oe1CTBHS,
OKCTPEMAJIbHBIE CUTyallUd, TEPPOPUCTUYECKUE NENUCTBUSA, aBapUU TEXHUYECKUX CPEACTB
U JIMHUHN CBSI3U, Jpyrue oOBEKTUBHBIE OOCTOSATENBCTBA, @ TAKKE 3aMHTEPECOBAHHBIE U
HE3aUHTEPECOBAHHBIE B BOSHUKHOBEHHUH YIpO3bI JIULIA.

5.3. 3amura nepcoHaJIbHbIX JaHHBIX MPEACTABISIET COOO0M KECTKO perjiaMeHTUPOBAaHHBIH
M JUHAMUYECKM TEXHOJIOTMUECKUN Ipouecc, MpeayNnpexAalouuili HapylIeHHe
JNOCTYITHOCTH, LEJIOCTHOCTH, JOCTOBEPHOCTH M KOH(HICHIUATBHOCTU IEPCOHAIBHBIX
JAHHBIX M, B KOHEUHOM cyeTe, 00eCIeUnBaIOIINA JOCTATOYHO HAIEKHYIO 0€30MacHOCTh
MHpOpMalMU B TMPOLIECCE YIPABICHUYECKOW U TMPOM3BOACTBEHHON JESITEIbHOCTH
KOMITaHUMU. |

5.4. 3amuTa NepcoHaIbHBIX JaHHBIX paOOTHUKA OT HEMPABOMEPHOI'O UX HCIIOJIb30BAHMS
WIHM yTpaThl AODKHA ObITh oOecriedeHa paboToAaTe eM 3a CYET €ro CpeJCTB B MOPSIKE,
YCTaHOBJIEHHOM (heZIepajIbHBIM 3aKOHOM.

5.5. "BHyTpeHHss 3ammTa’.

5.5.1. OCHOBHBIM BHMHOBHMKOM HECAHKI[MOHMPOBAHHOIO JOCTyNAa K IIE€PCOHAILHEIM
JAHHBIM SBJISIETCS, KaK MpaBWIO, MEpCOHal, paboTaroumii ¢ JOKyMeHTaMu U 0OazaMu
JaHHBIX. PeriiaMeHTalus JOCTymna INepcoHalla K KOHOGUACHIUAIBHBIM CBEICHUAM,

JOKYMCHTaAM H Oazam JAaHHBIX BXOAUT B YHCIO OCHOBHBIX HaHpaBHCHI/Iﬁ



OpraHW3allMOHHON 3amuThl MHGOpPMAIMM M [peAHa3HauyeHa Uil pa3rpaHU4YCHHs
MOJTHOMOYMI MEXIY PyKOBOJUTEISIMH M CTIEIIMAIUCTAMU OpraHU3aIHH.

5.5.2. lna obecriedeHUH BHYTpPEHHEH 3allUTBl NEPCOHAJIBHBIX JAHHBIX pPaOOTHHKOB
HE00X01MMO cOOMI01aTh PAJL MEp:

- OrpaHHWYEHUE U periiaMeHTalus coctaBa pabOTHUKOB, GYHKIIMOHAIBHBIE 00S3aHHOCTH
KOTOPBIX TpeOYIOT KOH(GUACHIIMATBHBIX 3HAHUIA,

- cTporoe n3bupareabHOEe U 00OCHOBAaHHOE paclpe/leIeHUe JOKYMEHTOB U HHPOpMaIUH
MEXy pabOTHUKaMU;

- pauMOHaJIbHOE pa3MelleHne paboynx MecT paOOTHUKOB, MPU KOTOPOM HCKIIFOYAIOCh
ObI 0ECKOHTPOJIBHOE MCII0JIB30BaHKE 3alUIaeMOoi nHopMaIumy;

- 3HaHHWe pabOTHUKOM TpeOOBaHMI HOPMATHBHO - METOAMYECKHUX JOKYMEHTOB I10 3aLUTE
MH(pOpMALIUU ¥ COXPAHEHUH TaifHbI;

- HaJW4YMe HEOOXOIUMBIX YCIOBHUH B IOMEIICHUH A/ paboThl ¢ KOHGUACHIIUATbHBIMH
NOKYMEHTaMU U 0a3aMM JaHHBIX;

- ONpe/ieJIeHHe W perjlaMeHTalusi cocTaBa paOOTHHKOB, MMEIOLIMX IpaBO JOCTYyIa
(BX0a) B MOMEIIEHUE, B KOTOPOM HaXOAMUTCS BBIYUCIIUTEIbHAS TEXHUKA;

- OpraHM3anys Nopsiika yHUUTOXKEeHUs UHpOopManuy;

- CBOEBPEMEHHOE BBISBICHHE HapylIeHHs TpeOOBaHUN pa3pelIMTENIbHON CHUCTEMBI
J0cTyna pabOTHUKAMHU 110/Ipa3eICHMS,;

- BOCNHTaTelIbHAs U pPa3bsCHHUTENbHAs paboTa C COTpPYAHMKAMH IOJpa3fC/IeHUs II0
NpPEYNpPeXICHUI0 YTpaThl LIEHHBIX CBEACHUN Ipu paboTe ¢ KOHOQUACHLIUATbHBIMU
JOKYMEHTaMH;

5.5.3. 3amuMra NepCcoOHAIbHBIX JaHHBIX COTPYAHUKA Ha 3JIEKTPOHHBIX HOCUTEISX.

Bce nmanku, coaeprxaiiye nepcoHalIbHbIE JaHHBIE COTPYAHUKA, JO/DKHBI OBITH 3aIUIIIEHBI
napoJieM

5.6. "BHemnss 3ammura’.

5.6.1.  Jlns 3amutsl KOHGUACHIMAIBHON MH(POpPMAIUU CO3JAOTCS IIeJIEHATIPABICHHBIE
HEOJIaronpusATHBIE YCIOBUS U TPYJHOINPEOJOJUMBIE TMPENATCTBUS JUIS  JIMIA,
MBITAIOIIEr0Cs COBEPILIMTh HECAHKIIMOHUPOBAHHBIN JOCTYI U OBJIaJeHUE MHPOpMAIHEH.
Llesbro U pe3ynbTaTOM HECAHKIIMOHMPOBAHHOI'O JOCTYIA K HHPOPMAIIMOHHBIM pecypcam
MOXET OBITh HE TOJIKO OBJIa/ICHUE [ICHHBIMHU CBEJCHUSIMH M UX UCIOJIB30BaHHE, HO U UX
BUJOU3MEHEHHE, YHUYTOXKCHHE, BHECEHHE BHpyca, MOAMEHa, (anbcuduxams

COZACPpIKAaHUA PEKBU3UTOB JOKYMEHTA U JP.



5.6.2. Ilon T1NOCTOPOHHUM JHMIIOM TIIOHMMaeTcs Jno0oe JIMIIO, HE HMEIOIIee
HETIOCPEJCTBEHHOIO OTHOIIECHUS K JEATEIbHOCTH KOMIIAHUH, TOCETHTETH, PabOTHHKH
APYTMX OpraHU3allMOHHBIX CTpPYKTyp. IlocTopoHHME /M@ HE JOJDKHBI 3HATh
pacnpe/enenre QyHKUuUi, pabodne NpoIecchl, TEXHOJIOTHIO COCTaBICH s, 0DOPMIIEHHS,
BEJICHUS M XpaHEHMs JOKYMEHTOB, J€]1 K pabouuX MaTepuajoB B OT/EJIe IIepCOHAlIa.
5.6.3. Jlna oOecrieyeHns BHEIIHEH 3alIUTHl MEPCOHANBHBIX [JaHHBIX COTPYIHHMKOB
HE00X0AUMO cOOTIOIaTh P MEp:

- IOPSAIOK MpUEMa, yueTa U KOHTPOJIS ACSITEIbHOCTH IMOCETUTENIEH;

- IPOITYCKHOM PEKUM OpTraHU3AIINH,

- TEXHUYECKHUE CPEICTBA OXPAHBI, CUTHAIM3AIIUH;

- TIOPSIIOK OXpaHbl TEPPUTOPUH, 31aHUS, TIOMEIICHHUS,

- TpeOOBaHMs K 3al1UTe HHPOPMALIUU NP UHTEPBBLIOUPOBAHUY U COOECETOBAHUAX.

5.7. Bce nuua, CBA3aHHBIE C MOJIydeHHEM, 00paOOTKOW M 3aIMTON IIE€PCOHATBHBIX
JaHHBIX, 00s3aHBI NOANKCATh 00A3aTEIECTBO O HEPA3IJIAIIEHUH NEPCOHAIBHBIX JaHHBIX
pabOTHUKOB.

5.8. 1o BO3MOKHOCTU NEPCOHAIBHBIE IaHHBIE 00E3TUIUBAIOTCS.

5.9. Kpome Mep 3a1UThl IEPCOHAIBHBIX JAHHBIX, YCTAHOBJIECHHBIX 3aKOHO/IaTEIbCTBOM,
paboronaTteny, pabOTHUKY U UX NIPEJCTABUTENIA MOTYT BBIpa0AThIBATH COBMECTHBIE MEPHI
3allMTHI IEPCOHAIBHBIX JAHHBIX paOOTHUKOB.

6. [IpaBa u 00s13aHHOCTH pa0OTHHKA

6.1. 3akperuieHue mnpaB pabOTHHKA, PETIaMEHTHPYIOUIUX 3allUTy €ro MepCOHAIbHBIX
JTAaHHBIX, 00ECIIEYNBAET COXPAHHOCTD MOJIHON U TOYHON MH(GOPMAIIUU O HEM.

6.2. PaGoTHMKM [JO/DKHBI OBITH O3HAKOMJIEHBI TIOJ pACIHUCKy C JOKyMEHTaMH
OpraHM3alyy, YCTAaHABIMBAIOIIMMU TMOPAJOK 00pabOTKM NEPCOHAJBHBIX HIaHHBIX
paOOTHHKOB, a Takke 00 X mpaBax U 00A3aHHOCTSX B 3TOH 00/1aCTH.

6.3. B meisix 3amuTel NepCOHANBHBIX JaHHBIX, XpaHAIMXCSA y paboTomaress, pabOTHUK
MUMEET IpaBo:

- TpeOOBaTh UCKIIOYEHHUS WJIM HCIPABJICHUS HEBEPHBIX WM HEIOJHBIX IEPCOHAIBHBIX
JTAaHHBIX.

- Ha cBOOOHBIN OecrIaTHBIM AOCTYI K CBOMM IIE€PCOHAIBHBIM JaHHBIM, BKJIFOYAs MPaBo
Ha IOJIyYEeHHE KOmui 1r000i 3armcu, coaeprKalieil nepcoHalbHbIE TaHHBIE;

- TIepCOHAJIbHBIEC JaHHBIE OI[EHOYHOT'O XapaKTepa JA0MOJHUTE 3asiBJICHUEM, BBIPaXKaroUM
€ro COOCTBEHHYIO TOUKY 3pEHHUS;

- OIIPpCACIIAATE CBOUX l'IpCIlCT&BPITCIICﬁ AJI1 3allIUTBI CBOUX II€PCOHAJIBHBIX JAHHBIX]



- Ha COXpaHEHHUE U 3aIIUTY CBOEW JINYHOW U CEMEMHOW TalHBbI.

6.4. PaboTHuk 00s13aH:

- IepelaBaTh pabOTOJATENI0 WM €ro MpeACTaBUTENI0 KOMILUIEKC JOCTOBEPHBIX,
JOKYMEHTHPOBAHHBIX IEPCOHAIBHBIX JAHHBIX, COCTaB KOTOPBIX YCTaHOBJEH Tpya0BEIM
KoJekcom PO.

- CBOEBPEMEHHO c000IaTh paboToAaTe 0 00 H3MEHEHHH CBOUX IEPCOHABHBIX JaHHBIX
6.5. PaboTHuku cTaBaAT paboTomarelss B U3BECTHOCTh 00 M3MEHEHHH (HaMHIINH, UMEHH,
OTYECTBA, JaThl POXKACHHUS, YTO I0JYy4YaeT OTPAKEHHUE B TPYIOBOM KHIDKKE HA OCHOBAHHH
NPEICTABICHHBIX JOKYMEHTOB. [Ipm HeoOXOAMMOCTM U3MEHSIOTCA JaHHBIE 00
o0pa3oBanuy, podeccuu, CrenuaaIbHOCTH, IPUCBOCHIH HOBOTO pa3psja u Ip.

6.6. B 1neisix 3amuTel 4aCTHOW JKU3HM, JMYHOM M CeMeHHOW TaifHBl paOOTHHKH HE
JOJKHBI OTKa3bIBaThCS OT CBOETO IIpaBa Ha 00pabOTKy NMEPCOHAIBHBIX JaHHBIX TOJBKO C
UX COrJIachs, MOCKOJIBbKY 9TO MOXKET IOBJIEYS IPUYMHEHUE MOPAIBHOI0, MAaTePHAIEHOTO
Bpe/a.

7. OTBeTCTBEHHOCTh 32 pa3rjameHHe KoHpHAeHHHANbHOH HWHPOpPMaANHH,
CBSI3AHHOMH C MEePCOHAIBHBIMH JAHHBIMH

7.1. ITlepcoHasnpHas OTBETCTBEHHOCTh - OJIHO M3 IVIaBHBIX TPeOOBAaHUN K OpraHU3alUu
(YHKIIMOHMPOBAHUSA CUCTEMBI 3alUTHl MEPCOHAIBHOW HMHGMOpPMAIMK W 00s3aTEeNbHOE
ycioBue obecnieuenus 3¢ (HeKTUBHOCTH 3TON CHCTEMBI.

7.2. KOpuandeckue U QuU3MUECKUE JIMIA, B COOTBETCTBUH CO CBOMMH IOJTHOMOYUSMH
BJIaJEI0Me HHpOpMalKed o rpaxiaaHax, MOJy4arollde M HUCIHOJB3YIOIIUE €€, HECyT
OTBETCTBEHHOCTh B COOTBETCTBUHU C 3aKOHOAATEIbCTBOM Poccuiickoit denepanuu 3a
HapylIeHHEe peKrUMa 3alUThl, 00pabOTKH M MOPSAKA UCTIOIB30BaHUS 3TON HHPOPMALIUK.
7.3. PykoBoauTesb, paspemaromuid JI0CTYNl COTPYJHUKA K KOH(PUICHIHAILHOMY
JOKYMEHTY, HECET TIEpCOHAIbHYIO OTBETCTBEHHOCTH 32 IAHHOE pa3pelICHHE.

7.4. Kaxaplil COTpYHUK OpraHU3allvy, MOTYYaronuil 111 paboTel KOHPUACHIIMAIBHBINA
JOKYMEHT, HECeT €IMHOJMYHYIO OTBETCTBEHHOCTh 3a COXPAaHHOCTh HOCHTEIS |
KOH(UIECHIIMAIBHOCTh MHPOPMAIIUH.

7.5. Jluna, BUHOBHEIE B HApyLIIEHHWH HOPM, PETYJHPYIOIUX IMOJydyeHue, o6paboTKy u
3alIMTy  [EpPCOHAJIbHBIX  JaHHBIX  pabOTHHMKA,  HECYT  JUCHUIUIMHAPHYIO,
aJMUHUCTPATUBHYIO, T'PaKJaHCKO-IIPAaBOBYI0 WJIA YIOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUU C (pe/iepaIbHBIMUA 3aKOHAMH.

7.5.1. 3a HEUCIIOJHEHHE WIM HEHaJJIeXallee HCIOJHEHHE pabOTHUKOM II0 €ro BUHE

BO3JIOKEHHBIX Ha HEro 00s3aHHOCTEM 110 COOJII0ICHUIO YCTaHOBJICHHOTI'O ITOPsAAKa pa6OTBI



CO CBEJCHUSMHM KOHQUIEHIMAIBHOTO XapakTepa paboToiaTeslb BIpaBe IPUMEHSTH
npeaycMoTpeHHbie TpynoBsiM KoiekcoM AUCHUIUITMHAPHEBIE B3BICKAHHS.

7.5.2. JIOJDKHOCTHBIE JIMIla, B OOS3aHHOCTH KOTOPBIX BXOJIUT BEJCHHE IEPCOHAIBHBIX
JIaHHBIX COTPYJAHMKA, 00s3aHbI 00ECHEYUTh KAKIOMY BO3MOXKHOCTH O3HAKOMJIEHHS C
NOKYMEHTaMH W MaTepuajiaMH, HEMOCPEICTBEHHO 3aTpardMBalOlIMMHU €ro IpaBa H
CBOOO/BI, €CIM HMHOE HE MPEeJyCMOTPEHO 3aKkoHOM. HempaBoMepHBIN OTKa3 B
NPENOCTABIEHUH COOpaHHBIX B  YCTAHOBJICHHOM IIOPSAAKE JOKYMEHTOB, JHOO
HECBOEBPEMCHHOE TPEOCTAB/IEHUE TaKHUX [OKYMEHTOB WJIM HMHOHM HH(OpManuu B
CIy4asx, IPeIyCMOTPEHHBIX 3aKOHOM, JIMOO MPEJOCTABICHHE HEIOJHON MM 3aBEIOMO
JIOXKHOM MHGOPMALUK - BJIEYET HAJIOKEHHE HA JIODKHOCTHBIX JIMI[ aJIMHHUCTPATHBHOIO
mrpadga B pasMepe, omnpenenseMoM KomekcoM 00  aIMHUHHMCTPATHUBHBIX
[paBOHAPYIICHUIX.

7.5.3. B coorBerctBuM ¢ ['paxaanckum Kojekcom Jmia, HEe3aKOHHBIMH METOAMHU
TOJy4YUBIINE UHGOPMALIMIO, COCTABJIAIOLIYIO CIY)KeOHYIO TaliHy, 00s3aHBI BO3MECTHUTh
NIPUYMHEHHBIE YOBITKY, IPUYEM TaKas e 003aHHOCTh BO3JIaraeTcs ¥ Ha pabOTHUKOB.
7.5.4. YTrojo0BHas OTBETCTBEHHOCTH 3a HAPYIICHNUE HEITPUKOCHOBEHHOCTH YaCTHOM XU3HU
( B TOM 4YHCJIe HE3aKOHHOE COOMpaHUe WU PacIpOCTPAaHEHHUE CBEACHHI O YaCTHOW )KU3HU
JMLA, COCTAaB/MIOMIETO €ro JIMYHYK HWIM CeMeiHyro TaiHy, 0e3 ero coryiacus),
HENIPaBOMEPHBIA JOCTYNl K OXpaHSAE€MOW 3aKOHOM KOMIIBIOTEpHOH HH(OOpMaIIUY,
HEIMPaBOMEPHBIA OTKa3 B IPEJOCTaBIECHUM COOpPAHHBIX B YCTAHOBJIEHHOM TMOPSIKE
JOKYMEHTOB U CBEIEHUN (€CIM 3TH ACSHUS NPUYMHUIM Bpel IpaBaM MU 3aKOHHBIM
MHTEpECaM Tpax/aH), COBEPILICHHBIE JIMIIOM C HCIOJIb30BAHUEM CBOETO CIIy)KEOHOTO
TMOJIOXKEHHUST HaKa3bIBaeTCs mTpadom, MO0 JTUIICHHEM IIpaBa 3aHUMAaTh ONpPEAC/ICHHbIE
JNOJDKHOCTH WM 3aHUMAThCS  OINpPEIEICHHOW JEeATENIbHOCThIO, JIMOO apecToM B
cooTBeTcTBHU ¢ YK PO,

7.6. HerpaBOMEpHOCTH J€ATEIbHOCTA OPraHOB rOCYAapCTBEHHOM BJIACTH U OpraHU3alHii
no cOOpy M HCIOJIB30BAaHMIO TEPCOHAIBHBIX JAHHBIX MOXET OBITh YCTaHOBJIEHA B

Cy1eOHOM TOpsIIKE.



