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O0mme monoxeHus

1.1. Lensro nannoro [lonoxxeHus sBAsSETCS 3aIlMTa MEPCOHATBHBIX JaHHBIX pAOOTHUKOB
OT HECAHKLIIMOHUPOBAHHOI'O JIOCTYTA, HEIMPAaBOMEPHOT'O MX MCIIOIb30BAHUS WU YTPATHI.
1.2. Hacrosiee Ilonoskenue pa3paboraHo Ha ocHoBaHuu crared Koncturyuuun PO,
Tpynosoro Konexca P®, Kogexca 00 agMUHUCTpAaTUBHBIX NpaBOHApylieHUsX PO,
I'paxxnanckoro Konexca P®, Yronosroro Kogekca P®, a taxxe denepasbHOro 3aKkoHa
"O6 urpopMmaiuu, HHGOPMATU3AINH U 3a1uTe HHPopManuu"

1.3. IlepcoHanbHble JaHHBIE OTHOCATCS K KaTErOpuu KOH(UIEHIMATbHOW HH(DOpMALIHH.
1.4. Hacrosmee IlosoxeHue yTBEpKIAaeTcss W BBOAUTCS B JIEWCTBHE IIPUKA30M
3aBEAYIOLIEr0 YUYPEXKICHUS M SBISETCS O00S3aTeNbHBIM U HCIOJHEHUS BCEMU
pabOTHUKAMH, UMEIOIIMMU JOCTYM K MePCOHATbHBIM JAHHBIM COTPYAHUKOB.

2. [loHsiTHE W COCTAB NMEPCOHATBHBIX JAHHBIX

2.1. TlepconanbHble AaHHbIE paOOTHUKA - UHQOpMaIUs, HeoOXouMas pabOTOAATENIO B
CBSI3M C TPYAOBBIMH OTHOIICHUSMH M Kacalolmecs KOHKpeTHOro paborHuka. Ilof
uHpopmanmeid o pabOTHUKAX MOHUMAIOTCA CBeleHUs O (akTax, COOBITHSAX H
00CTOSATENbCTBAX KU3HU PAOOTHUKA, TTO3BOJISIONINE HACHTU(DUIIUPOBATH €0 JTUYHOCTb.
2.2. B cocTaB nepcoHaNbHbIX JaHHBIX pa0OTHUKA BXOJSAT:

- aHKETHBIE U OMorpapuiecKue JaHHbIE;

- oOpa3oBaHue;



- CBEJICHUS O TPYZOBOM U OOIIEM CTAXKE;

- CBEJICHUS O COCTABE CEMbH;

- IaCTIOPTHBIE JAHHBIE;

- CBEJICHUSI O BOMHCKOM YyYeTe;

- CBe/IeHus 0 3apabOTHOM IIaTe COTPYIHUKA;

- CBEJICHUS O COLIMAIIbHBIX JIbIOTaX;

- CIIELIUATbHOCTb,

- 3aHUMaeMasi J0JHKHOCTb;

- aIpec MeCTa JKUTEIIbCTBA;

- TOMaIIHUH TenedoH;

- MECTO pabOThI UM Y4eObl YWIEHOB CEMbU U POJICTBEHHUKOB;

- coJiepKaHKUe TPYAOBOTO JIOTOBOPA;

- HOJUTMHHUKYU ¥ KOTIMH MPUKA30B 110 JIMYHOMY COCTaBY;

- INYHBIE JIeJ1a U TPYJI0BbI€ KHUKKH COTPYIHUKOB;

- OCHOBaHUS K MPUKa3aM 10 JUYHOMY COCTaBY;

- Jena, cojaep)Kalllue MaTepHhalibl MO IMOBBIIIEHUIO KBAJU(UKALMHU U TEPENOITOTOBKE
COTPYAHMUKOB, UX aTTECTALlUH, CIyKEOHBIM pacciieZIOBaHUSM;

- KOIIMU OTYETOB, HAIIpaBJsieMble B OpTaHbl CTATUCTUKU.

2.3. JlaHHBIE JIOKYMEHTHI SBISIOTCS KOH(PHUIEHIMAIbHBIMU, XOTS, YYUTBIBasS HX
MaccoBOCTb W €IMHOE MeCTO OOpalOTKM M XpaHEHHs] - COOTBETCTBYIOUIMHI TIpud
OTpaHUYEHHUS HAa HUX HE CTABUTCS.

3. O0padoTKa MepCcoOHAJbHBIX JAHHBIX

3.1. [Tog 00pabGoTKON NEpPCOHATIBHBIX JAAaHHBIX pPaOOTHMKAa NOHMMAETCS IMOJIyYEeHHE,
XpaHeHHe, KOMOMHUpOBaHUE, TIepefaya wWiM J000oe  JIpyroe  HCIOIb30BAHUE
MEePCOHATIBHBIX TAHHBIX PAOOTHUKA.

3.2. B mensx oGecnieueHus mpas v CBOOO]T YEIOBEKA U Ipaxk1aHuHa pab0TOAATEeNb U €T0
MpeICTaBUTENN MTpU 00pabOTKe MEPCOHANBHBIX JAHHBIX pa0OTHHKA 00s13aHbI COOMIOAATD
cleqyrone oomue TpeboBaHus:

3.2.1. ObpaboTka MEepCOHANBbHBIX JIaHHBIX pAa0OTHUKA MOXET OCYIIECTBIIATHCS
UCKITIOUUTENBHO B LIENSAX oOecreueHus: COOMIOJCHHUS 3aKOHOB M HMHBIX HOPMATHUBHBIX
MPaBOBBIX aKTOB, COACUCTBUS pPaOOTHUKaM B TPYAOYCTPOHCTBE, OOYYEHHH U
MIPOJBMKEHUU TIO cyk0e, oOecrieueHrs JTUYHON 0e301macHOCTH PaOOTHUKOB, KOHTPOJIS
KOJIMYECTBA W KAuyecTBa BBINOJHAEMON paboTbl M O0ECHEeYEeHHUs COXPAHHOCTH

HUMYyHICCTBA.



3.2.2. Ilpu ompenenennn oObeMa W coaepx aHHus 00pabaThIBAEMBIX NEPCOHATBHBIX
JaHHBIX pabOTHHMKA paboTodarenb JOJKEH pyKoBojacTBoBaThead KoHcTuTynmeit
Poccuiickoit ®enepannn, TpymaoeiM Komekcom u mHBIME deepatbHBIMU 3aKOHAMH.
3.2.3. [lonyuyeHne TmEpPCOHANBHBIX JAHHBIX MOXET OCYIIECTBISITBCA KaK IIYTEM
OpeACTaBICHUs] MX caMUM pPAOOTHHKOM, TaK W IyTeM IIOJYYE€HUS HX M3 HHBIX
HMCTOYHUKOB.

3.2.4. IlepcoHaJIbHBIE TaHHBIE CIEAYET MOJy4daTh y Hero camoro. Ecnm mepcoHanbHbIE
JaHHble PAaOOTHUKA BO3MOYKHO MOJYYUTh TOJBKO y TPEThEH CTOPOHBI, TO PAOOTHUK
JOJDKEH OBITh YBEJOMIIEH OO0 S3TOM 3apaHee W OT HEro JOJKHO OBITh IOJYy4YEHO
NUCbMEHHOE corjacue. PabGoTomarens IOJDKEH COOOIIUTh pabOTHUKY O LEsX,
MIPEAINOoIaraéMbIX HCTOYHUKAX U CIOCO0aX MOIYYeHHs IEPCOHANBHBIX JAHHBIX, a TAK XKe
0 XapakTepe MOJJIEKAIUX MMOTYYEHUIO IEPCOHANBHBIX JTaHHBIX U MOCIEACTBUIAX OTKa3a
pabOTHUKA JaTh MUCbMEHHOE COTJIacue Ha UX MOJIyYEeHHUE.

3.2.5. PaboronaTens He UMEET MpaBa Nojay4yaTh U 00padaThIBaTh NEPCOHAIBHbIE TaHHBIE
pabOTHUKA O €ro MOJUTHYECKUX, PEITUTHO3HBIX U UHBIX YOEKICHUSAX U YaCTHOM KU3HU.
B cnyuasix, HemocpencTBEHHO CBA3aHHBIX C BOMPOCAMH TPYAOBBIX OTHOIIEHUH JaHHBIE O
YaCTHOM JKM3HM paboTHHKA (MH(OpPMAaLUs O XKU3IHEAEATEIBHOCTH B cepe ceMeHHBIX
OBITOBBIX, JIMYHBIX OTHOIIEHUN) MOTYT OBITh MOJTY4Y€HBI U 00paboTaHbl paboTomarenem
TOJIBKO € €r0 MMCBMEHHOT'O COTJIACHS.

3.2.6. Paboronarens HE UMEET NMPABO MONTY4YaTh U 00pabaThIBATh MEPCOHATIBHBIEC TAHHBIE
pabOTHHKA O €ro WICHCTBE B OOIIECTBEHHBIX OOBEIMHECHHSAX WU €ro MpodCOor3HOM
JeSITEIbHOCTH, 32 UCKIIOYEHHEM CITy4aeB, IPEeAyCMOTPEHHBIX (heepabHbIM 3aKOHOM.

- K o6paboTtke, nepegaue M XpaHEHUIO NEPCOHANbHBIX JTAHHBIX PAOOTHHKAa MOTYT
UMETh JJOCTYII COTPYIHUKU OyXTanTepuu;

3.3. Ucnonb3oBaHuEe MEPCOHANBHBIX JIAHHBIX BO3MOXKHO TOJBKO B COOTBETCTBUHU C
LEJISIMH, ONIPEIETUBUIMMH UX MOJIyYEHHUE.

3.4.1. TlepcoHanbHble JaHHBIE HE MOTYT OBITH HCIOJB30BAHBI B LENSAX MNPUYMHEHUS
MMYILECTBEHHOIO U MOPAJIBHOIO Bpena IpakAaHaM, 3aTPyJHEHUs pealu3aluy IpaB U
cBoOon rpaxaaH Poccwuiickoit denepanun. OrpaHudeHue npaB rpaxkaaH Poccuiickoit
Qenepalui  Ha OCHOBE HCMOJb30BaHUA UHGoOpMauuMu 00 HMX COLUUATBHOM
MIPOUCXOXKICHUU, O PACOBOM, HALlMOHAJIBHOM, SA3BIKOBOM, PEIUTHO3HOM W NapTUHHON
MIPUHAITICKHOCTH 3aIPEIICHO U KapaeTcs B COOTBETCTBUU C 3aKOHOIaTEIbCTBOM.

3.4. Ilepenaua mNepCOHANBHBIX JaHHBIX PA0OTHHWKAa BO3MOXHA TOJBKO C COTJIACHS

pa6OTHI/IKa WK B CiIydaiax, IIpaMo MpeaAyCMOTPCHHBIX 3aKOHOAATCIIbCTBOM.



35.1. Ilpu mepenade mEpPCOHAIBHBIX JAaHHBIX pabOTHHKA paboTogaTens IOJDKEH
COOIIOIaTh CIEAYIONINE TPEOOBAHUS:

- He cOoOoO0IIaTh MepCOHAIbHBIC JaHHBIC PAa0OTHHKA TPeThel CTOpOHE 0e3 MHUCHMEHHOTO
coryacusi pabOTHHUKA, 32 MCKIIOYCHHEM CIIy4aeB, KOTJa 3TO HEOOXOJMMO B IIEISX
NpeAyNPEeKIACHUS Yrpo3bl J>KH3HH M 3I0pOBbI0 PAa0OTHHMKA, a TaKkKe B CIIy4Yasx,
YCTaHOBJICHHBIX (peIepaIbHBIM 3aKOHOM;

- He cooOmIaTh MepCOHANbHBIC JaHHBIC PAa0OTHHKA B KOMMEPUECKHX IIeNAX Oe3 ero
MUCHBMEHHOTO COTJIACHS;

- IPEAYNPEIUTD JIUII, TTOTYYAIOIIUX ITEPCOHANBHBIE TaHHBIE pa0OTHUKA, O TOM, YTO ITH
JaHHBIC MOTYT OBITh HCIIOJIb30BaHBI JIUIIb B IIEJSAX, JUIS KOTOPBIX OHU COOOIIEHBI, U
TpeOOBaTh OT STUX JHUI[ MOATBEPKIACHHS TOTO, YTO 3TO MpaBHIO coOmroaeHo. Jluma,
MOJTy4yaroliue TePCOHANBHBIC JIaHHBIE pPA0OTHUKA, O00s3aHBl COOJIIOJIATh  PEKUM
CEKpPETHOCTU (KOH(UIEeHIMANbHOCTH). J[aHHOE MOJIOKEHHE HE pPACIPOCTpPAHSAETCS Ha
OOMEH TepCOHaJIbHBIMU JIAHHBIMH pPAOOTHHKOB B  TIOPSIIKE, YCTAHOBJICHHOM
(dbenepanbHBIMU 3aKOHAMU;

- pazpemarh AOCTYH K IEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJBKO CIIEIHUATHHO
YIIOJITHOMOYCHHBIM JIUIIAM, OTPEICICHHBIM TPUKAa30M II0 OpraHHM3alMH, TPU ITOM
yKa3aHHBIC JUIA JOJDKHBI MMETh IMPAaBO TOJYyYaTh TOJBKO T€ MEPCOHAIBHBIC TaHHBIC
pabOTHHKA, KOTOPBIE HEOOXOIUMBI JIJISI BBIMOJTHEHUS KOHKPETHBIX (DYHKITHI;

- HE 3ampanmBaTh HHPOPMAIUIO O COCTOSHUU 3/I0OPOBBS PAOOTHHKA, 32 UCKIIOUEHUEM
TE€X CBEJIEHHUH, KOTOpbIE OTHOCATCS K BONPOCY O BO3MOXKHOCTH BBIMOJIHEHUS
pabOTHUKOM TPYAOBOW (DYHKIINU;

- TepenaBaTh TEPCOHANBHBIC MaHHbIE pPAOOTHWKA TPEACTABUTENSIM pPAaOOTHUKOB B
nopszike, ycraHoBleHHOM TpynoBeiM KomekcoM, M orpaHuyuBaTh 3Ty WHGOPMAIUIO
TOJTBKO TEMH TMEPCOHAIBHBIMUA JaHHBIMA pPa0OTHUKA, KOTOpPBIE HEOOXOIUMBI ISt
BBITIOJTHCHUS YKa3aHHBIMU TPEACTABUTEISIMHA UX (DYHKITUH.

3.5.2. [lepemaua mepcOHANBHBIX MaHHBIX OT JAEpP)KATEIs] WM €ro MpeICTaBHTEICH
BHEIITHEMY TOTPEOUTENI0 MOXET JOMYCKAThCI B MUHUMAIbHBIX 00bEMax U TOJBKO B
IENSAX BBITIOJHEHHUS 3ajlad, COOTBETCTBYIOIIUMX OOBEKTHMBHOW MPHUYMHE cOOpa ITHX
JTaHHBIX.

3.5.3. Ilpu mepenaye nepcoOHANBHBIX JaHHBIX PAOOTHHUKA MOTPEOUTENAM (B TOM YHCIIC U
B KOMMEPYECKHX IEJIsIX) 3a MPeeNibl OpraHu3aiuy padoToIaTeNlb He JJOIDKEH coo0aTh

OTH JAHHBIC TpCTBGfI CTOPOHC 0€e3 MUCHbMEHHOI0 COTJIacus pa6OTHI/IKa, 3a HCKIIFOYCHHUECM



ClIydaeB, KOT/Ia 3TO HEOOXOAMMO B IEIISAX MPEIyNpPEeXICHUS YTPO3bl )KU3HU U 370POBBIO
pabOTHUKA WJIN B CITyYasiX, yCTAHOBJICHHBIX (peepaTIbHBIM 3aKOHOM.

3.6. Bce wMeppl KkoHpUACHIMATLHOCTH TIpH cOope, o0O0pabOTKE U XpaHCHHH
MEPCOHATBHBIX JTAHHBIX COTPYIHUKA PACIPOCTPAHAIOTCS Kak Ha OyMakHbBIE, TaK M Ha
AJIEKTPOHHBIE (ABTOMATU3UPOBAHHbBIE) HOCUTEIN HHPOPMAIUH.

3.7. He momyckaercsi oTBedaTh Ha BOIMPOCHI, CBSI3aHHBIC C Mepeaadell MmepcoHaTbHOM
uHdopmaruu 1o Tenedony uin daxcy.

3.8. XpaHeHHe TEPCOHANBHBIX JIAHHBIX  JOJDKHO  TPOUCXOJUTH B  TOPSIJIIKE,
MCKJTIOYAIOIIEM HX yTPaTy WU UX HETPAaBOMEPHOE UCTIOIH30BAHNUE.

3.9. [Ipu npuHATHN pelIeHUH, 3aTParuBaIINX UHTEPEChl pabOTHUKA, paboTOAaTEh HE
MMEET TIpaBa OCHOBBIBATHCS HA IEPCOHANBHBIX JAHHBIX PaOOTHUKA, IOJYICHHBIX
WCKITIOYUTENBHO B pe3yjbTaTe MX aBTOMATHU3UPOBAHHOW O0OpabOTKU WU AJIEKTPOHHOTO
nonmydeHus. Paboromarens  yuuThIBa€T JIMYHBIE ~KadecTBa  paOOTHHKA,  €ro
100pOCOBECTHBIN M 3P (HEKTUBHBIN TPY/I.

4. locTyn K NEepPCOHAIbHBIM JaHHBIM

4.1. BHyTpeHHuil ocTyn (JOCTYI BHYTPU OpraHU3alun).

4.1.1. [IpaBo moctymna K MepCOHAIbHBIM JAaHHBIM COTPYIHHKA UMEIOT:

- 3aBEAYIOUIUHN yUPEKACHUS

- MepeYeHb JIMI, WMEIOIIMX JIOCTYIl K T[EePCOHANBHBIM JaHHBIM pPaOOTHUKOB,
onpexaensiercs npukazoM 3aseayroniero ' bBJIOY nerckoro caga Ne 14.

- Ipyrue COTPYAHMKU OpraHW3alldd TPU BBHINIOJHEHUU HWMH CBOUX CIIY)KEOHBIX
00s13aHHOCTEH.

- caM paOOTHHK, HOCUTEJb IaHHBIX.

-4.1.2. Ilepeuens yuil,

4.2. BHewHuit J0CTYy1.

4.2.1. K 4uciny MaccoBBIX TOTpeOUTENICH MEePCOHANBHBIX JTaHHBIX BHE OPTaHU3AINH
MO>KHO OTHECTH TOCY/IapCTBEHHBIC U HETrOCYAapCTBEHHBIE (YHKITMOHAIBHBIC CTPYKTYPBI:
- HAJIOTOBBIE MHCTICKIINY;

- IPaBOOXPAHUTEIIHHBIC OPTaHbI;

- OpraHbl CTATUCTHKW;

- BOCHKOMATBHI;

- OpTaHbI COMATBLHOTO CTPAaXOBaHUS;

- ICHCUOHHBIE (POHJIBI;

- [IoApPa3aACJICHUA MYHHUIUIIAJIBHBIX OPIraHOB YIIPABJICHU A,



4.2.2. Han3opHO-KOHTPOJIBHBIE OPTaHbl UMEIOT JOCTYN K WH(OpPMAIMH TOJNBKO B chepe
CBOEH KOMIIETEHIINH.

4.2.3. OpraHuzauuy, B KOTOPBIE COTPYJHHUK MOET OCYIIECTBISATh NEPEUHCICHUS
JICHE)KHBIX CPEACTB (CTpaxoBble KOMIIAHWH, HErOCYIapCTBEHHBIE NMEHCUOHHBIE (DOHBI,
0J1IarOTBOPUTENbHBIE OPTaHU3AINH, KPEIUTHBIE YUPEKACHHS ), MOTYT TOJIYUUTh JOCTYH K
MEPCOHAIBHBIM JaHHBIM PAOOTHUKA TOJIBKO B CIy4ae €ro MUCbMEHHOTO pa3pelieHusl.
4.2.4. J[Ipyrue opraHusanumu.

CBeneHuss o paloTaroUmieM COTPYJIHUKE WJIM YK€ YBOJIEHHOM MOTYT OBITh
MIPEIOCTaBICHbl JPYrod OpraHu3alii TOJBKO C IMHUCBMEHHOIO 3ampoca Ha OJlaHKe
OpTraHH3aIUH, C IPUIOKEHUEM KOTIHH HOTAPUAJILHO 3aBEPEHHOTO 3asBICHUS paOOTHHKA.
[lepcoHanbHbIe TaHHBIE COTPYIHUKA MOTYT OBITh MPENOCTaBIECHbl POJICTBEHHUKAM WM
YJIEHAaM €T0 CEMbH TOJIBKO C IMCBMEHHOIO pa3pelieHHs] CaMOro COTPYIHUKA.

5. 3ammnTa nNepcoHAJbHBIX JAHHBIX

5.1. Ilog yrpo3oM WIM OIIACHOCTBIO YTPAThbl IIEPCOHAJIBHBIX JAHHBIX I[TOHUMAETCs
€AMHUYHOE WIH KOMIUIEKCHOE, PEaJIbHOE WU ITOTEHINAIBHOE, aKTUBHOE MJIN ITACCHUBHOE
MIPOSIBJIEHUE 3JIOYMBIIUIEHHBIX BO3MOYKHOCTEH BHEIIHUX WM BHYTPEHHUX HCTOYHUKOB
yrpo3bl CO3/1aBaTh HEOJIAronmpusiTHbIE COOBITHS, OKa3bIBaTh JECTAOMIM3HUPYIOIIEe
BO3JICHCTBUE HA 3alUIIAEMYI0 HH(OPMAIIHIO.

5.2. Puck yrpo3sl Jit00bIM HH()OPMAIIMOHHBIM pecypcam CO3/Ial0T CTUXUIMHbBIE OeICTBHUS,
JKCTPEMAJIbBHBIE CUTyallud, TEPPOPUCTUYECKUE IEUCTBUSA, aBApUU TEXHUYECKUX CPEICTB
U JUHUH CBS3U, JIpyrue OOBEKTHUBHBIE OOCTOSITENILCTBA, @ TAK)KE 3aMHTEPECOBAHHBIC U
HE3aUHTEPECOBAHHBIE B BOSHUKHOBEHHUH YI'PO3BbI JINLA.

5.3. 3ammra IIEPCOHAIBHBIX TaHHBIX IIPEACTaBIISIET coboi ’KECTKO
pEeriIaMeHTUPOBAHHBIA U JUHAMUYECKH TEXHOJOTMYECKUM MPOLIECC, MPEIYITPEKIAFOIINAN
HapylleHHe JOCTYIMHOCTH, IEJIOCTHOCTH, JOCTOBEPHOCTH U KOH(PUACHIMAIBHOCTH
MIEPCOHAIBHBIX TAHHBIX M, B KOHEYHOM CUeTe, 00eCIIeUnBaIOINil TOCTATOYHO HAJCKHYIO
O6e3omacHOCT, MHGOPMALMM B TMPOIECCE YIPABICHYECKOM M MPOU3BOJCTBEHHOM
NEATEIbHOCTH KOMITAHWUH.

5.4. 3amuTa MNepcoHaNbHbIX JaHHBIX pa0OTHHUKA OT HEMPABOMEPHOTO UX MCIOJb30BAHUS
WM yTpaThl JOJIKHA ObITh oOecrieueHa paboToaTesieM 3a CUET €ro CpeJCTB B MOPSIKE,
YCTaHOBJIEHHOM (heZiepabHBIM 3aKOHOM.

5.5. "BHyTpeHHss 3amuTa’.

5.5.1. OCHOBHBIM BHHOBHMKOM HECAHKIMOHMPOBAHHOIO JOCTyla K IEPCOHAJIbHBIM

JaHHBIM SABJECTCA, KaK IIpaBHIIO, IICPCOHAJI, pa60Ta101uHﬁ C HJOKYMCHTaAMH H OazamMu



naHHbIX. PernameHTanus nocTyna mepcoHalla K KOH(UIAEHIUAIBHBIM CBEJICHUSIM,
JOKyMEeHTaM U 0a3aM JIaHHBIX BXOJUT B UHCJIO OCHOBHBIX HAIPABJICHHUM
OpraHM3aIMOHHON 3alUThl HHGOpPMAIMM M TpeAHa3HadeHa I pa3TpaHUuYCHUS
MOJTHOMOYHUN MEXy PYKOBOJUTESIMU U CTICIIUATNCTAMU OpraHU3aluu.

5.5.2. I oOecriedeHMM BHYTPEHHEW 3alllUThl IEPCOHANBHBIX JAHHBIX PAOOTHUKOB
HE00XOUMO COOJI0IaTh PS MEp:

- OTpaHUYCHHE U PEriIaMEHTallUs cOCTaBa pabOTHUKOB, (DYHKIIMOHAIbHBIE 00S3aHHOCTH
KOTOPBIX TPeOYIOT KOH(UICHIMAIbHBIX 3HAHUM;

- cTporoe u3dupareabHOe U 000CHOBAHHOE paclpeiesieHne JOKYMEHTOB U MH(pOpMaluu
MeX1y pabOTHUKAMU;

- panuoHaJIbHOE pa3MelleHne paboyux MecT pabOTHUKOB, IPU KOTOPOM HCKIIOYAIOCh
OBl OECKOHTPOJILHOE MCTIOIB30BaHKE 3aIUIIIaeMOl HH(OPMAIINH;

- 3HaHUE PAaOOTHUKOM TpPEOOBAaHWU HOPMATUBHO - METOJUYECKHX JTOKYMEHTOB IO
3amuTe HHPOPMAIIMU U COXPAHEHUU TalHBI,

- Hamu4yue HeoOXOJMMBIX YCJIOBHI B MOMEIICHUH JJIA PadOThl ¢ KOH(UICHIIMAIbHBIMU
JIOKyMEHTaMU U 0a3aMu JaHHBIX;

- OMpeJIeNieHHe M pEerjiaMeHTalus cocTaBa PAOOTHHKOB, WMEIONIMX MPaBO JOCTYIA
(BXx0/1a) B MOMEIIEHNE, B KOTOPOM HaXOJUTCS BBIYMCIUTEIbHAS TEXHUKA;

- OpraHu3aIys NopsIKa YHUYTOXXESHHSI HHPOpMaIuy;

- CBOEBPEMEHHOC BBIABJICHUE HapYIIEHUsS TPEOOBAaHUN pa3pelIUTEILHON CHUCTEMBI
J0cTyna pabOTHUKAMU TIOPA3ACIICHUS;

- BOCHUTaTelIbHAs U pa3bsCHUTEIbHAs paboTa C COTPYAHUKAMH TOJApA3ACICHUS TIO
MPEAYNPEKICHUIO yTPAThl LIEHHBIX CBEACHUN Mpu padboTe ¢ KOHPUACHIIMATHLHBIMHU
JTOKYMEHTaMH;

5.5.3. 3amura nepcoHaIbHBIX JAHHBIX COTPYIHUKA Ha AICKTPOHHBIX HOCUTEX.

Bce manku, copepxamme TEpCOHANIbHBIC JaHHBIE COTPYIHUKA, JOJDKHBI OBIThH
3aIUIIEeHBI TAPOJIeM

5.6. "BHemnsgs 3ammTa".

56.1. g 3amuTsl KOHq)I/meHuHaJILHoﬁ I/IH(i)OpMaHI/II/I CO3Jar0TCs IeJICHaIIPaBICHHbBIC
HEONAronpusTHBIE YCIOBUS H  TPYAHONPEOAOJUMBIE TIPEMSATCTBHUS JJs  JIMIIA,
MIBITAIOIIETOCS] COBEPIIUTh HECAHKITMOHUPOBAHHBIN JIOCTYII M OBJIaJICHUE HHPOPMAIUEH.
[lenbro 1 pe3yabTaTOM HECAHKIIMOHUPOBAHHOTO IOCTYyNa K HHPOPMAIIMOHHBIM pecypcam

MOJKET OBITh HE TOJIBKO OBJIaACHHUEC ICHHBIMH CBCACHUAMU U UX HMCIIOJIB30BAHHUEC, HO U UX



BUJIOM3MEHEHUE, YHHUYTOXXCHHE, BHECEHHWE BHpyca, TNOAMeHa, (anbcupuKanus
COJIEpP>KaHUsI PEKBU3UTOB JIOKYMEHTA U JIp.

5.6.2. [lox TOCTOPOHHUM JIMIIOM T[OHUMAETCs JO0OEe JIHMIO, HE HMEoIIee
HEMOCPEJCTBEHHOI0 OTHOIIEHMSI K JIEATEIbHOCTH KOMIIAHMM, IMOCETUTENH, PAOOTHUKU
OPYTUX OpraHU3alMOHHBIX CTpYKTyp. IlocTopoHHHMe numa HE JOKHBI 3HATh
pacnpenenenre GyHKIui, padoune NpoIecCchl, TEXHOJIOTUIO COCTAaBIEHUs, 0OPMIICHUS,
BEJICHUS U XpaHEHHsI JIOKYMEHTOB, JIe)l U pabo4yrx MaTEpHUaJIOB B OT/Ele epCoHaa.
5.6.3. lns oOecriedyeHus BHEUIHEH 3alIUThl MEPCOHAJIBHBIX JaHHBIX COTPYIHUKOB
HE00X0UMO COOMI0IaTh PSAl MEP:

- IOPSIIOK MpUEMa, YUeTa U KOHTPOJIS JeATeIbHOCTU MTOCETUTENEH;

- IPOITYCKHOM peXUM OpTraHU3alllH;

- TEXHUUYECKHUE CPEICTBA OXPaHbl, CUTHAJIN3AIUH;

- IOPSAIOK OXPaHbI TEPPUTOPHUH, 3AAHUS, TOMEIICHMUS,

- TpeOOBaHMSI K 3alIUTe MHPOPMAIUH MPU HHTEPBHIOUPOBAHUH U COOECEI0BAHUSIX.

5.7. Bce numa, cBS3aHHBIE C TOJyYeHHEM, OOpaOOTKOW M 3alIUTON MEPCOHATBHBIX
JaHHBIX, 00s13aHbI MOANKUCATH 00A3aTENILCTBO O HEPA3IJIAIIEHUH MEPCOHAIBHBIX JAHHBIX
PabOTHHKOB.

5.8. I1o BO3MOXXHOCTH MEPCOHATBHBIE JaHHBIE 00E3TUYNBAIOTCS.

5.9. Kpome mep 3aluThl NepCOHATbHBIX JAHHBIX, YCTAHOBJIEHHBIX 3aKOHOATEIbCTBOM,
paboronaren, paOOTHUKM M HMX MPEACTaBUTENIM MOTYT BbIpabaThIBaTh COBMECTHBIE
MEpBI 3aIUThI IEPCOHANBHBIX JAHHBIX PAOOTHHUKOB.

6. [IpaBa n 0013aHHOCTH PAa0OTHHKA

6.1. 3akpemieHue MpaB pabOTHUKA, PErJaMEHTUPYIOIIMX 3allUTy €ro MHepCOHAIbHBIX
JAHHBIX, 00ECTIeYNBACT COXPAHHOCTb MOJIHOM U TOYHON MH(OPMALIUU O HEM.

6.2. PaboOTHUKM JODKHBI OBITh O3HAKOMJIEHBI TOJI PACIUCKYy C JOKYMEHTaMH
OpraHM3aIluy, YCTAHABIHMBAIOIINMH TOPAIOK OOpaOOTKH TMEPCOHAIBHBIX JIaHHBIX
pabOTHHKOB, a TAaKXKe 00 MX MpaBax U 00SI3aHHOCTSX B ATON 00JaCTH.

6.3. B 1ensix 3amuThl MepCcOHANBHBIX JTAHHBIX, XpaHAIUXcS y paboTonaTens, paboTHUK
MMEET MPaBo:

- TpeOOBaTh MCKIIOUYEHMS WM WCIIPABJICHHSI HEBEPHBIX WM HEMOJIHBIX MEPCOHAbHBIX
JAHHBIX.

- Ha CBOOOJIHBIN OeCIIaTHBIN JOCTYI K CBOMM MEPCOHAIBHBIM JaHHBIM, BKJIIOYas MPaBo

Ha MOJIyYeHHUe KOMUM JII000M 3alucH, coJiepKalieil IepcoHaNbHbIE JaHHBIE;



- IIEPCOHAJIbHbIC  JIaHHBIE  OIEHOYHOIO  XapakTepa  JIONOJHHUTH  3asiBIICHUEM,
BBIPAKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHUS;

- OTIPENIENATh CBOUX MPEACTABUTENEH ISl 3alIUThl CBOMX MEPCOHAJIBHBIX JIaHHbIX;

- Ha COXPAHEHUE U 3AIIUTY CBOEH JJUYHON U CEMEWHOW TANHBI.

6.4. PaboTHHK 00s13aH:

- mepeaaBaTh pabOTOAATENIO WM €ro MPEACTABUTENI0 KOMIUIEKC JAOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX MEPCOHAIBHBIX JAHHBIX, COCTaB KOTOPBIX yCTaHOBJIEH TpyaoBBIM
KoJiekcoM PO.

- CBOEBPEMEHHO CO00IIaTh paboTOIaTeN0 00 N3BMEHEHUU CBOMX MEPCOHAIBHBIX JAHHBIX

6.5. PaGoTHuKHU cTaBsAT paboTomaTENs B U3BECTHOCTh 00 M3MEHEHUU (haMUIIUU, UMEHH,
OTYECTBA, IaThl POXKICHUS, YTO MOJYYAET OTPAKEHUE B TPYIOBOM KHUKKE Ha OCHOBAHUU
MPEICTaBIECHHBIX JOKyMEHTOB. [lpu HeoOXoauMocTH U3MEHSAIOTCS JaHHbIE 00
oOpa3oBanuu, npodeccuu, CeruaIbHOCTH, TPUCBOCHUU HOBOTO pa3psaa u mp.

6.6. B 1ensx 3ammThl YacTHOW >KM3HM, JIMYHOH M CEMEWHOW TallHBI PaOOTHHUKHU HE
JOJDKHBI OTKa3bIBaThCS OT CBOETO IpaBa Ha 00pabOTKY MEPCOHANBHBIX JAHHBIX TOJIBKO C
UX COTJIaCHsl, TOCKOJIBKY 3TO MOXET MOBJIEYh MPUUYNHEHNE MOPATIBHOT0, MAaTEPUATIBHOTO
Bpena.

7. OTBEeTCTBEHHOCTh 3a  pasrialleHue KOH(PUAeHUHMAJIbHOH HWHQOpMALNH,
CBSI3AHHOM C MEePCOHATBHBIMH JTAHHBIMHU

7.1. IlepconanbHas OTBETCTBEHHOCTh - OJIHO W3 TJIABHBIX TPEOOBAHUI K OpraHU3aINu
(GYHKIIMOHUPOBAHUSL CHUCTEMBI 3allUThl MEPCOHANBLHON MHGOpMalUU U 00sS3aTeIbHOE
ycioBue obecrnedeHus 3PHEKTUBHOCTU STON CUCTEMBI.

7.2. KOpunuueckue u GU3UYECKUE JUIA, B COOTBETCTBUU CO CBOMMH IOJTHOMOYHUSIMHU
BIajcroNme MHpopMaIeil o rpaxkaaHax, MOMYyYarollfie U HUCIOJB3YIOIIHUE €€, HEeCYyT
OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOJATeNbCTBOM Poccuiickon denepanuu 3a
HapyIIeHUE pexnuMa 3aluThl, 00pabOTKH U TIOPSIKA UCIIOJIH30BAHUS 3TON MH(POPMAIIUH.

7.3. PykoBoauTenb, paspemiaromuidi JOCTYN COTPYAHHWKA K KOH(DHUACHIMATLHOMY
JIOKYMEHTY, HECET MePCOHANIbHYIO OTBETCTBEHHOCTD 3a JIAHHOE pa3pelIeHue.

7.4. KaxIplil COTpYIHUK OpraHU3AINH, TOTYUYAIOMUNA 11 pab0oThl KOH(HICHIINATHHBIHI
JOKYMEHT, HECET E€IMHOJUYHYI0 OTBETCTBEHHOCTb 3a COXPAaHHOCTh HOCUTENS U
KOH(HUICHIINAIBHOCTh HH()OPMAIUH.

7.5. Jlunia, BUHOBHBIE B HAPYIICHUW HOPM, PETYJIUPYIOIIUX MOJydeHHe, 00paboTKy u

3alIUTy MNEPCOHAIBHBIX JaHHBIX pa6OTHI/IKa, HECYT JAUCHOUTIIMHAPHYIO,



aIMUHUCTPATUBHYIO, T'PAXKIAHCKO-IPABOBYI0 WJIM YIOJOBHYIO OTBETCTBEHHOCTb B
COOTBETCTBUU C (perepaTbHBIMU 3aKOHAMH.

7.5.1. 3a HEWUCIIOJHEHHE WJIM HEHaJJIeXkallee HCIOJHEHHE PAaOOTHUKOM IO €ro BUHE
BO3JIO)KEHHBIX HA HEro OO0f3aHHOCTEH MO COOJIOJEHUIO YCTAaHOBJIEHHOTO MOpsIKa
paboTBl CO CBEIEHUSIMH KOH(PHIECHIMAIBLHOTO XapakTepa paldoTojarenb BIpaBe
IIPUMEHATH NpenycMoTpeHHsle TpynoBsiM KonekcoM aucnuniamHapHblie B3bICKaHUS.
7.5.2. JIOJDKHOCTHBIE JIMLA, B OOS3aHHOCTh KOTOPBIX BXOJUT BEICHHE IEPCOHAIBHBIX
JaHHBIX COTPYAHHKA, OO0S3aHbI OOECHEUNUTh Ka)XJAOMY BO3MOYKHOCTb O3HAKOMJIEHUS C
NOKYMEHTaMH M MaTepuajgaMy, HEIOCPEACTBEHHO 3aTPAaruBalOlMMHM €ro IpaBa M
CBOOOJIBI, €CJIIM HHOE HEe NPeayCcMOTpeHO 3akoHOM. HempaBoMepHblii OTKa3 B
MPENIOCTaBICHUH COOpPaHHBIX B  YCTAaHOBJIIGHHOM IMOpSIKE JOKYMEHTOB, JIH0O
HECBOEBPEMEHHOE IPEJIOCTABICHNE TaKUX JOKYMEHTOB WJIM HMHOM HH(poOpManuu B
ClIy4asiX, MPeTyCMOTPEHHBIX 3aKOHOM, JHOO MPeI0oCTaBICHUE HETIOIHOW WIIM 3aBEIOMO
JIOKHOU MH(pOPMALMK - BIIEYET HAJIOKEHUE HA JOJKHOCTHBIX JIML aJIMUHUCTPATUBHOIO
mrpada B pasmepe, omnpenensemoM — Kogekcom 00  aAMUHUCTPATUBHBIX
IIPAaBOHAPYIICHUSIX.

753. B coorBerctBun ¢ I'paxxnanckuMm Kopekcom nMia, HE3aKOHHBIMH METOAAMM
MOJIyYMBILIME MH(POPMALINIO, COCTABIIAIOIIYIO CIIY)KEOHYIO TaliHy, 00s3aHbl BO3MECTUTh
MPUYMHEHHBIE YOBITKH, IPUYEM TaKasi ke 003aHHOCTh BO3JNIaraeTcs U Ha paOOTHHUKOB.
7.5.4. YrosoBHas OTBETCTBEHHOCTb 3a HAPYIICHUWE HENPUKOCHOBEHHOCTH YAaCTHOU
KHU3HU ( B TOM YHCJIE HE3aKOHHOE COOMpaHME WM PpacHpOCTpaHEHHE CBEIEHUI O
YaCTHOM JKM3HHU JIMIA, COCTABJISIOLIErO €ro JMYHYI0 WM CEeMEWHYI TaliHy, 0e3 ero
coriacusi), HENpPaBOMEPHBIM JOCTYI K OXpaHsIeMOW 3aKOHOM KOMIIBIOTEPHOM
uHpOpMaIMK, HEPAaBOMEPHBIA OTKa3 B MPEIOCTABICHUH COOPAHHBIX B YCTAHOBJICHHOM
MOpAJIKE JIOKYMEHTOB M CBEICHUU (€ClM OTU JACsHUS NPUYUHUIM Bped IpaBaM U
3aKOHHBIM HHTEpecaM TIpa)<[AaH), COBEPIICHHBIE JHIIOM C MCIOJIb30BAaHUEM CBOETO
CIIy’)keOHOrO TIOJIOKEHMsI Haka3bIBaeTcs wmTpadom, JuO0 JIMIIEHUEM IpaBa 3aHUMATh
OTIpe/ieJICHHbIe JIOJDKHOCTH WJIM 3aHUMAThCsl OMpEACNICHHON NeATeNIbHOCTHIO, JHOO
apecTtoM B cooTBeTcTBUU ¢ YK POD.

7.6. HenmpaBOMEPHOCTH I€ATEIIBHOCTA OPTaHOB IOCYIAPCTBEHHOM BIACTH M OpraHU3aINiI
no cOOpy M HCIOJB30BAaHUIO TEPCOHAIBHBIX JAaHHBIX MOXKET OBITh YCTAHOBJIEHA B

cy1eOHOM TIOpSIAKE.
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